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WWhat is the Policy
Reference Education
Subscription Service? 
PRESS is a resource tool for school
administrators, school board mem-
bers, school attorneys, or anyone 
looking for well-reasoned sample 
policies and procedures plus the legal
rationale and references supporting
them. PRESS has two components
published online: a Policy Reference
Manual and the periodic updates and
revisions to it. 

WWhat are some 
advantages of 
PRESS online?
You can

• Access current policy information
24/7.

• Download sample policies and 
procedures.

• Jump to cross-references, most 
legal references, and all footnotes.

WWhy should your District subscribe to PRESS? 
PRESS allows your school board to successfully perform an essential leadership
function – the establishment of board policy. Your PRESS subscription gives board
members sample policies with accompanying information that help them focus on
their leadership role while complying with state and federal law. PRESS answers:
What are appropriate policy subjects? What is the impact of state or federal law?
What should be included in a policy verses left to implementing procedures? IN
ADDITION, PRESS gives your superintendent sample procedures that enhance
proper policy implementation. The sample procedures answer whom, does what,
and when.

DDoes the IASB Policy Reference Manual (available through a
PRESS subscription) replace the local district policy manual? 
The Policy Reference Manual does not replace the local district policy manual.
Instead it supplements the district’s policy proficiency. The Manual is an 
encyclopedia of policy and procedures for every school district, whether or 
not the district has used IASB Policy Services.

WWhat impact does PRESS have on IASB Policy Services?
IASB Policy Services provides school boards with a fully customized policy 
manual development service, a policy manual update service, and an administra-
tive procedures service. These services are all based upon the PRESS sample 
policies and administrative procedures. Individual samples are available upon
request.

HHow much does PRESS cost? 
For an annual fee of $625, your school district will receive a calendar year 
subscription of revisions and updates as well as online access to the Policy
Reference Manual. 
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2921 Baker Drive
Springfield, Illinois 62703-5029

1 East 22nd Street, Suite 20
Lombard, Illinois 60148-6120

9/09-800-422

FFor more information call:
Lombard Office:

(630) 629-3776, ext. 1232
e-mail: lbremer@iasb.com

Springfield Office:
(217) 528-9688, ext. 1119

e-mail: callender@iasb.com

Sample page 
from the Policy 
Reference Manual
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Each PRESS
policy is dated. The Manual

has 8 
separate 
sections.

Applicable legal
references and

policy cross-
references 
are listed.

Explanations, analysis, rationale,
alternatives, and legal references
are contained in footnotes; these
are for reference purposes and
should not be adopted as part 
of a policy.


